Vﬂ"vsg | An Informal Email

Work with a Model

T Read the task below and answer the questions that follow.

2530

You receive this email from your English-speaking friend, Rosie.

SR e gk

Hi,

I've got exciting news! I've been offered a leading role with the local
amateur theatre group! You know | love acting, but I'm not sure if |
should take it. | have a really difficult year ahead at school. Do you
think it's a good idea? I'd really like some advice.

Love,
Rosie

i whether or not she
1. What does your friend want advice about? should Yake the rale

2. What style of writing should you use? informal

2 Read the model and complete the plan. Use the words below.

* opinion or recommendation + their decision
« your friend's feelings / problem + your reasons
= your friend'’s email + solve any problems

Dear Rosie,

So good to hear from you! Congratulations on getting the part. It's exciting, isn't it?
You really deserve the chance, but | can understand why you aren't sure about
accepting it. ;

! Par1 Opening |
~{ -Referto....yourfriend's email..... 5
{ - Show you understand ......YQU.......

friend’s.feelings./preklem......... :

Playing the lead is a great opportunity. So if | were you, I'd go for it. It's a good
way to get more experience performing on stage, and you never know, it could
lead to a professional role! And I think you might regret it if you turn it down. Also,
[ think you should do it because your friends in the theatre company are counting
on you. You wouldn't want to let them down.

Par 2 55
- Give your opinion or

recommendation . ;
- Explain YQUI.IQRSQNS............c.oe...... .
S e e e e R ‘ Of course, the main problem is that your schoolwork might suffer. But I'm sure you
Par 3 Make suggestions to..SQIVe.. | can work something out. The best thing to do is to speak to your teachers and see
any problems how they can help you keep up. Perhaps you could take your books with you and
study during breaks from rehearsals.

Par4 Closing

| Askyour friend to tell you ....their __f
decision

| hope this helps you make up your mind. Let me know how it turns out, and don't
forget to send me a ticket for the show if you say yes! Let's get together soon!

All the best,

Signing off

3 IMPROVING YOUR WRITING: Informal language When you are writing to a friend, use informal language to give
your letter a friendly style and tone. Find informal phrases in the model that mean:

1. lwas happy to receive your email. S"ﬂ?,?,?)fguhe"" 5. find a solution ................ work.something.out ... ..
2. Well done for ................Congratulations on. " ... 6. helps you decide .......helps you.make up your mind
3. I'dacceptit......ccoocccro.. 'dgoforit. . .. . ... . 7. Pleaseinformme.............LetME KNOW. ...
4. to disappoint them...............10.Jet them.down. ... ... 8. Hope we can meet soon ... et's.get tagether soenl.... .
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This is part of an email from your English friend, Sam,

ORPRER Y SRR

' As you know, I'm craz

—————

SUGGESTIONS Decide whether you think Sam should or should not take part in the
giving your advice with reasons and suggestions, Use the ideas in Exercisea 5b,

because yoy might learntobeabeﬂercook

wene . Who knows? |t could!9@!1.1.0.#..9@!%9!’..5[!.TY..O...S?.QQK.’DQ..,....,‘.,....,...
-+ 50 perhaps you coyld a.skut.:.gn_t.estan‘ts‘hgw..thgy..cgp.e ................... .
€ to.give up Yeur. summer if yoy ask me, the best thing to do | gﬁg.‘r‘r’.l.m..dgta.llﬁe..ab.qu.t...i.hg..

See Teacher's Guide for mode| writing.
4 Read the task in Exercise 5a again and write your emaj|

in 140-19¢ words. Use Exercises 5b ang 6 and the plan
below to help you.

Show that YOu understand both sides of your
friend’s dilemma, ang use Informal language
to give your letter a friendly style and tone.

Par1 Opening
* Refer to your friend’s emaj,
* Show you understand your friend’s dilemma,

Par 2
- Give your opinion or récommendation,
* Explain your reasons,

If 1 were You,Id .../ think you should .. because
2 Personally, I would / wouldn't ... because

The only problem yoy might have js .
It might be 3 goodideato .. ; Perhaps you could .,
Ifyou ask me, the best thing to do js

Par3 mMake suggestions to solve any
problems.

Let me know Your decision / hoy itturns oyt .
Let’s get together soon. / Can't wait to see yoy!

E O All the best, / Bye, / Love,
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